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Business Addresses/Location
Per San Diego Municipal Code (SDMC) §31.0130, a Business Tax Certificate is required for each business location/address in the City
of San Diego. Businesses will be required to self-certify that the business is allowed in the zone that applies to the property where the
business activity will be conducted. Businesses may use the following on-line resource to perform self-certification:

Development Services Department's Zoning Webpage - https://www.sandiego.gov/development-services/zoning

Account Updates:
It is the responsibility of the Certificate holder to notify the City Treasurer in writing of any changes to the business. You can update your
account information via mail at City Treasurer, PO BOX 122289, San Diego CA 92112, in person at 1200 Third Avenue, Suite 100 in
Downtown San Diego or online at https://www.sandiego.gov/btaxapplication.

Renewal:
You can renew your certificate online using the Certificate Number and PIN located on the front side.  Payments can be made at the
following URL:  https://www.sandiego.gov/businesstaxpayment.

Late Fees:
Businesses that fail to pay the tax within 15 days from the due date will be assessed a late fee of $25.00 or 10% of the amount owed,
whichever is greater. Beginning one calendar month from the due date of the Business Tax, a penalty of 1% per month will be added to
any past due business taxes and late fees.

Business Improvement Districts (BID): BID’s are authorized by State Law which allows an assessment to be placed on businesses in
addition to the Business Tax assessment. If you are located within a BID you will be assessed a separate late fee of twenty-five dollars
($25.00) or 10% whichever is greater. In addition, one percent (1%) per month beginning one calendar month following the payment due
date will be added to any past due taxes and penalties.

Surcharges:
In addition to the penalties for delinquent payment, all businesses found to be operating without having a valid Business Tax Certificate
will pay a surcharge of $68.00 for businesses with 12 employees or fewer or $250.00 for businesses with 13 employees or more. The
City Treasurer bills retroactively for up to three (3) years with late fees applicable to each year (SDMC §31.0131).

Balances that remain unpaid will be referred to the City’s Delinquent Accounts Program for collections. Unpaid balances are subject to a
collection referral fee of 10% or $25, whichever is greater, and interest. As required by law, you are hereby notified that a negative credit
entry reflecting on your credit report may be submitted to a credit reporting agency if the amount is not paid by the due date.

Number of Employees
SDMC §31.0301 defines an employee as anyone that works ten (10) hours per week. While business owners are not considered
employees; paid officers of a corporation are considered employees. Per SDMC §31.0140, new businesses may estimate the number of
persons that will be employed; this is subject to subsequent verification by the City. For existing businesses, the employee count can be
computed by one of the following methods:

· The average number of persons employed over a twelve month period (SDMC §31.0301(a))

· The number of persons appearing on payroll immediately prior to the certificate expiration date (SDMC §31.0140(e))
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